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HOMEWORK EXERCISE
Creating and Presenting Text
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All answers to be written on this sheet
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Due Date (one week)
Write this in your Homework Diary

Look at each of the icons below:
They represent one of the following:     CENTRED     JUSTIFIED     LEFT ALIGN   and   RIGHT ALIGN
Put the correct term in the box beside the icon.
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Look at the paragraph below -  Fill in the Missing Words:

THE NEW DOCTOR

On 1st January, 2010 the Tenth Doctor regenerated and the era of the Eleventh Doctor began in explosive style. As the TARDIS span towards Earth he yelled 'Geronimo!' and then... Well, then came the great wait for his debut adventure, The Eleventh Hour.
The heading for this paragraph is C _  _  _  _  _  _  .
The paragraph has a straight right hand edge – this means it is J _  _  _  _  _  _  _  _ .
The shortcut you can use to SELECT ALL text is CTRL + ___ .

If you need a new page then you need to take a P _  _  _  B _  _  _  _ .

The menu you would choose to get a Page Break is the I _  _  _  _  _  menu.
TRUE/FALSE – Circle the Right Answer:
Text in a paragraph should always be justified.
TRUE or FALSE

You should never save a document as “Your Own Name” eg Jane.
TRUE or FALSE

You should save all documents into your H Drive in your IT folder.
TRUE or FALSE
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       This icon is the PRINT icon.
TRUE or FALSE

CTRL + ENTER is the shortcut key for a Page Break.
TRUE or FALSE
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	<8 marks
	Could Do Better
	

	
	8 marks
	Satisfactory
	

	
	12 marks
	Excellent
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